Application File #_______________________

Department of Community Development

Historic
Preservation
11.1 Review

City of Rapid City
300 Sixth Street, Rapid City, SD 57701-2724
Phone: (605) 394-4120

Fax: (605) 394-6636

Web: www.rcgov.org

Date of Submission:

Time of Submission:

Location Address:

Year Constructed:

Historic District:
 West Boulevard Historic District
 Downtown Historic District
 Individually Listed Property
Status:
 Contributing

 Environs of West Boulevard Historic District
 Environs of Downtown Historic District
 Environs of an Individually Listed Property

 Non-Contributing

Type:
 Commercial

 Residential

 Non-Listed
 Other

Brief description of project request, attach separate pages as necessary:

Applicant (if different from owner)
 Owner

Email Address

Phone Number

 Architect  Contractor

Street Address

Applicant's Signature

City, State, Zip Code
Date

Owner

Phone Number

Fax Number

Owner's Signature (*Required*)

Street Address

City, State, Zip Code

Date
Applications must be submitted to the Community Planning & Development Services Department. All required
information must be submitted with the application. Incomplete applications will not be processed. You may be
requested to submit some information digitally. Historic reviews begin with an administrative review. Many
historic reviews do not require public meetings.
If your application does require review by the Historic Preservation Commission their meetings are typically
held on the 3rd floor in the West Community Room of the City/School Administration Building, 300 6th Street,
at 8:00 a.m. the 2nd and 4th Wednesdays of each month. All application materials must be received by 4:00,
at least 12 days in advance of the meeting. A representative must be present. If your applicaiton also requires
approval by the City Council, staff will provide you with an anticipated meeting timeline.
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Community Planning & Development Services
City of Rapid City
300 Sixth Street, Rapid City, SD 57701-2724
Phone: (605) 394-4120

Fax: (605) 394-6636

Web: www.rcgov.org

Historic
Preservation
11.1 Review

Checklist for required information to be submitted with application:
 Completed Historic Preservation 11.1 Review Application Form
 Several color photographs of the existing structure that include:
 A street frontage photo
 Photos of all areas affected by the proposed project
 3-5 photos of rot or decay of an element that is to be replaced or repaired
 A site plan drawn to scale showing the existing structure(s) and the proposed project
changes. The site plan should clearly create a graphic representation of the building
footprint(s) and any other elements that are part of the request.
 Elevation sketches drawn to scale showing the proposed changes. The elevation
sketches should provide a view that shows each affected exterior wall as though you were
looking straight at it, with any relevant changes represented.
 A written description of the proposed project request that includes:
 Description of the materials to be used in the project
 Description of the materials to be replaced in the project (i.e. wood siding, masonite
siding, cedar shakes, 4" reveal clapboard, dutch-lap, ship-lap, etc.)
 Whether this project is attempting to qualify for the State Tax Moratorium (if you are
not sure what this is, don't hesitate to ask!)
 Floor plan information drawn to scale and proposed changes if interior work is being
requested. (May be required for non-residential structures).
 Document demonstrating feasible and prudent alternatives have been considered for the
project, describing how all possible efforts have been made to minimize harm to the historic
property.

Staff to provide:
 Aerial map of the property
 Historic Site Inventory Description (if applicable)
 Elements of the structure(s) listed as contributing factors on the Historic Site Inventory
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Historic Review Entities + Timeline
The historic review timeline depends on such factors as 1) the scope of the project 2) the legibility and
completeness of the supporting documentation provided by the applicant, and 3) the project’s conformance
with the Standards.

Community
Development
Staff

State
Historic
Preservation
Office

Typically 2 – 3 days
May be less

Typically 2 – 5 days
May be less

Historic
Preservation
Commission

Typically 2 – 3 weeks

City
Council

Typically 4 – 8 weeks
May be longer

In-kind repair/replacement.
Example: replacing asphalt
shingles with new asphalt
shingles.

Projects that demonstrate conformance with the Secretary of
the Interior’s Standards. Example: Exterior alterations to siding,
windows, porches, and other architecturally significant features;
additions that meet best practices for historic preservation.
Projects that may not, or do not meet the Secretary of the Interior’s Standards. Example: Window or siding replacements
that do not match the original in design and material; Additions, alterations, or new construction that destroy historic fabric or
encroach on historically significant features. For projects that do not meet the Standards, a Case Report must be submitted for
review by the Historic Preservation Commission and State Historic Preservation Office, and the City Council for a final decision.
The Case Report is a more detailed analysis of the project, and alternatives to the project which could minimize the harm to
historic property.

Historic Review Flow Chart
Step 1.
Review by
City and
State
Historic
Pres. Office
(SHPO)

Step 2
Case
Report
and HPC
meeting

Step 3
Decision by
the City
Council at
a public
hearing

Pre- Application
Conference
followed by
submission of a
complete
application.

Application is reviewed
by Community
Development Staff and
the SHPO.

Applicant and City prepare a
Case Report using information
provided by the applicant.
A completed Case Report is
submitted at least 12 days prior
to the next regularly scheduled
Historic Preservation
Commission (HPC) meeting.

Community
Development staff
prepares the Case
Report for review at a
public meeting by the
Legal/Finance
Committee in
accordance with the
Departments Submittal
Deadline Calendar.

The HPC
comments
on the Case
Report.

The
Legal/Finance
Committee
makes a
recommendation
to the City
Council

Finding of No adverse Effect.
End of historic review. Applicant may obtain permit.

Finding of adverse effect, or potential for adverse effect.
Applicant may revise application or proceed to Step 2, Case
Report

The SHPO reviews the
Case Report and the
HPC’s comments on
the Case Report.
The SHPO issues
official Comments to
the City.

The City Council
considers all
relevant factors,
feasible and
prudent
alternatives, and
planning to
minimize harm to
the historic
property.

SHPO determines No Adverse
Effect. The City may agree to
issue a permit for the project.
End of historic review.
SHPO determines Adverse
Effect. The applicant may
revise the proposal or request a
decision by the City Council in
Step 3.

City
Council
Decision to
approve.

10 day period
following SHPO’s
receipt of written
notice of decision
sent by staff.

City
Council
Decision to
deny.

A permit cannot be
issued. The
applicant may revise
and resubmit.

